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The National HIV & Sexual Health Education Program is a joint project of ACON and VAC to create the pre-eminent Australian online resource for gay men and other men who have sex with men on issues related to blood borne virus prevention – with a focus on HIV and sexually transmitted infections. The Associate Director, National HIV & Sexual Health Program will be employed by ACON and will be located in ACON’s Office in Surry Hills, NSW.  This is a significant, nationally focused role and will drive engagement and innovation in building the sexual health literacy of gay men and other men who have sex with men.
Applying for a Position

Appointments to positions with ACON are based on merit.  This means that the applicant who is judged to be the most capable of carrying out the duties of the position will be offered the job. The decision to appoint is based on the applicant’s written application, performance at interview, referees check, Criminal Record Check and/or Working with Children Check.  Please note that the records checks will only be required on offer of employment and will only be conducted at the end of the recruitment process once you have been identified as the successful candidate and consented to the checks.

The Job Advertisement

The job advertisement and the position description provide the basis for the selection process as they specify precisely the selection criteria, competencies and experience needed to satisfactorily perform the duties of the position.

Preparing an Application

Your written application must stand on its merits. Do not assume that the selection panel knows what you have achieved in the past. If you do not demonstrate how you meet the criteria for the position you will not be called for an interview.

The completeness and relevance of your application will determine whether or not you are called for an interview. Where a large number of applicants meet the essential and desirable requirements, only those applicants who most strongly meet the requirements will be selected for interview.
There are three (3) steps to preparing an application:

1. Complete an ACON Employment Application Form (available at http://www.acon.org.au/about-acon/jobs) and attach it with your application.

2. Address all of the “Selection Criteria” as outlined in the following position description. You are required to state how your skills, knowledge, experience and qualifications relate to the position. To do this, address each criteria separately in point form. You should use statements with examples that clearly demonstrate your competency in a particular area. Applicants who fail to demonstrate that they meet the requirements of the position will not be invited to attend an interview.

3. Attach an updated copy of your resume, including the contact details of three referees, one of which may be a personal referee.

Please note that it is not necessary to send in copies of your qualifications, references or awards at this time.

Where to Send Your Application

You must forward your application to ACON by the closing date stated in the advertisement. 

Email:

vacancy@acon.org.au 

Postal:

Human Resources Unit

PO Box 350

Darlinghurst NSW 1300
If you are sending your application by email please ensure that it is in Microsoft Word format.
After Applying for a Position

If you have applied via email, you will be sent a return email confirming that your application has been successfully received. Your application will then be reviewed and we will contact you directly to discuss your application. If you are successful in gaining an interview, the hiring manager will contact you by telephone to arrange a suitable date and time for the interview. Otherwise, we will contact you by email to advise you that your application has been unsuccessful on this occasion. 

Working at ACON

Employment at ACON is defined within the terms and conditions of the AIDS Council of NSW Inc Enterprise Agreement – 2008-2010.

Following is a link to the ACON Enterprise Agreement:

http://www.acon.org.au/sites/default/files/EA-2008-2010-ACON.PDF
Position Title:
Associate Director, National HIV & Sexual Health Education Program
Work Level:

Associate Director
Reports to

Deputy CEO, ACON
Supervises

2 and up to 5 Staff, including staff located interstate.
Position Overview

The Associate Director is responsible for the overall management of the program. Through the existing partnerships and experience of both ACON and VAC, along with personal expertise, the role will draw upon credible information (epidemiological and behavioural research; evaluations of campaigns; and other evidence) and gaps in current resources to create an online ‘hub’. This dynamic site will use a content marketing approach to engage gay men and men who have sex with men (MSM) in innovative and culturally informed ways.  The Associate Director will be expected to work collaboratively with sector partners to maximize the effectiveness of the project. The project will use key online platforms to support a sustained conversation regarding sexual health and wellbeing with the objective of becoming an authoritative presence in these men’s lives.
Main Activities
· Overall leadership of the project, to include:

· Initial Project setup and planning 

· Recruitment of staff

· Management of recruited staff 

· Recruitment of the Project Reference Group members and establishment of its Terms of Reference

· Liaison with Commonwealth Department of Health to ensure  engagement in guiding the project’s development and delivery

· Managing the contract including monitoring compliance and reporting regularly on project progress against the terms of the contract

· Engage with sectoral leaders in the development and delivery of the work

· Drive Hub Development, including:

·  Analyse and leverage key contextual information (including epidemiological data, social and behavioural research, evaluations of relevant campaigns and websites, etc)  and identify gaps in online messages and resources

· Plan and develop identified content for delivery via a variety of mechanisms including video, interactive tools, native advertising, and material covering issues relevant to specific sub-populations.

· Develop content architecture allowing for website, Facebook, Instagram, and Twitter and other Social Media platform capacity.

· Focus testing site architecture, content usability, and web functionality of the hub; using advice from reference group meetings and obtain Departmental approval (if required). 

· Direct Hub launch and Promotion:

· Ensure the Hub is operational in a timely manner, desirably by December 2016

· Promote the hub in conjunction with community events nationally

· Optimise use of use of dating and social apps (e.g. Grindr) to deliver key messages and promote the hub

· Develop and implement a phased release of content regularly through the life of the project

· Continually build and enhance partnerships with state-based AIDS Councils and other HIV+ organisations to provide a collaborative network of organisations to assist with implementation, content identification, generation and promotion of the Hub to ensure effective responses to identified issues.

· Create three online campaigns per year on HIV testing, treatment and prevention during the life of the project.

· Monitor, evaluate and revise the hub as necessary, ensuring

· Development of a core set of evaluation questions and an online approach to measuring change across the key areas of the project across its duration

· Specific measurement of content on the site that is focused on issues for CALD and Indigenous gay men and MSM

· Regular analysis of analytics to assess volume and quality of traffic, and uptake of developed resources, and areas for improvement

· Manage the development, implementation, evaluation and monitoring of project activities and outputs to achieve established goals and objectives in line with the consortium’s plans
· Actively contribute to the development and implementation of organisational policy, particularly within your area(s) of responsibility and accountability

· Ensure that the project complies with ACON and VAC Leadership directives as directed through the Director of HIV and Sexual Health at ACON.  Ensure relevant legislation and regulations, codes of practice/ethics and organisational policies and procedures. 

· Regularly monitor data, identify risks and opportunities and provide recommendations to address issues in an appropriate and timely manner

· Manage all physical, financial and human resources of the project in accordance with project business plans and budgets.

· Manage, support, train and evaluate staff and volunteer workers.

· Actively participate in and contribute to an ongoing process of supervision, unit meetings, team meetings, general staff meetings, quality improvement and professional development strategies.  

· Perform other duties to assist with the work of the unit as requested by your supervisor (or designate).  

Selection Criteria:

Essential:

· Demonstrated experience in the development, implementation and evaluation of social marketing programs across a variety of media, particularly digital and social media, within a community organisation context. 
· Proven ability to organise, administer, prioritise and meet deadlines, in particular when there are competing demands and contracted timeframes and the requirement to delegate.

· Demonstrated experience in working with creative, media, experiential, digital and market research agencies.

· Demonstrated ability to build effective, high performing and cohesive teams across geographic boundaries.

· Practical and conceptual skills in social media and web development.

· Understanding of and commitment to ACON’s communities, particularly people with HIV
· Demonstrated ability to exercise sound judgement in handling sensitive material or concepts in a digital context.
· Superior project management expertise and experience in financial, human resource, administration and program management. 

· Strong planning and evaluation skills, including the capacity to analyse data and interpret and apply research and evaluation findings.
· Superior communication skills, including written and verbal presentation skills, diplomatic and effective liaison and interpersonal skills.
· Professional qualifications in Marketing, Advertising or a related area.
Desirable

· A demonstrated working knowledge of the government health sectors, their services and systems and strong working relationships within these sectors. 

· Demonstrated understanding of current developments in HIV prevention, treatment and care.

Additional Information

This is a full time position (38 hours/week).
An attractive total remuneration package of up to $140K, commensurate with skills and experience, is available for the right candidate. You may also elect to salary package a portion of your salary (up to $30,000 gross-up value) tax-free.
For further information regarding this position, please contact John Burnett or Karen Price on 02 9206 2000.
Applications close 5pm Monday, 18 July 2016.
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